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E. Reasonable Accommodation: Changes or adjustments to the college’s practices 
or environments to afford qualified individuals with disabilities an equal 
opportunity to participate in and benefit from services provided by the college. 
Reasonable accommodations shall be authorized in writing by the Human 
Resources department or Disability Resource Center. 

IV. PROCEDURES 

A. Providing ADA Compliance 

1. Each executive cabinet member is responsible to implement authorized 
reasonable accommodations and ensure that products purchased, services, 
programs, web presence, promotional materials, email communications, 
events and operations within their respective areas of responsibility meet 
accessibility requirements.  

2. Cabinet members are also responsible to ensure that the ADA statement is 
included on all promotional materials and that all employees receive 
appropriate ADA training. Specific responsibilities include: 

a. The following ADA statement should be included on all promotional 
materials: “Individuals who require ADA accommodations for this event 
should contact _______________ (event organizer name, phone, email) or 
the college ADA coordinator, (name, phone, email) five business days 
before the scheduled date of the event.” 

b. The vice president for Finance and Administration is responsible for: 

(1) maintaining procedures for employees to receive authorized 
reasonable accommodations as outlined in Human Resources 
guidelines; 

(2) including ADA guidance in procurement guidelines; 

(3) evaluating technology resources (hardware, software, systems, 
telecommunication products, etc.) for accessibility; and 

(4) evaluating existing facilities and ensuring that new facilities are 
accessible. 

c. The vice president for Student Affairs and Enrollment Management is 
responsible for maintaining procedures and ensuring that students receive 
authorized reasonable accommodations as outlined in 
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the Code of Student Rights and Responsibilities and Disability Resource 
Center guidelines. 

d. The provost of Academic Affairs is responsible for: 

(1) ensuring that faculty implement authorized reasonable 
accommodations as outlined in the Faculty Handbook; 

(2) ensuring that course materials are evaluated for accessibility; and 

(3) ensuring evaluating library resources for accessibility. 

e. The vice president for Institutional Advancement is responsible for 
ensuring the accessibility of the college’s external web presence and 
marketing materials. 

B. Requesting Accommodations 

Salt Lake Community College is committed to providing reasonable 
accommodations, in compliance with the Americans with Disabilities Act of 
1990, as amended (ADA) and Section 504 of the Rehabilitation Act of 1973. 

1. Employees/Potential Employees 

Procedures for requesting accommodations are found on the Human 
Resources website. 

2. Students/Prospective Students 

Procedures for requesting accommodations are found on the Disability 
Resource Center (DRC) website. 

3. Community Members/Visitors 

Procedures for requesting accommodations are found on event promotional 
material and the Risk Management website. 

C. Disability Complaints 

Any person who wishes to assert a disability complaint should file a complaint 
with Risk Management as soon as possible after exhausting other administrative 
remedies, if available. 


