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SLCC's Concurrent Enroliment Portal

Please select your role to continue

Visit www.myce.slcc.edu to access MyCE

A

High School Student CE Instructors High School Partner

[
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WELCOME TO E

SLCC's Concurrent Enroliment Portal

Click on the field labeled “High School Partner” to login

)

AR

High School Student CE Instructors High School Partner

3
ke A #,CE
College /
WELCOME TO E ‘
Your SLCC Concurrent Enrollment Portal
Enter your SLCC credentials in these fields

Home / School Counselor or Administrator
k‘ Please Iogin below Z If you do not have access to MyCE please submit a request

Email address

Password r

Password Or, request access using this field

m Reset Password




WELCOME HIGH SCHOOL PARTNERS!

Thank you so much for the work you do for SLCC and your students.

[y Swders

) Classes Offernd

O Announcement(s)

r@ O MyCE CHECKLIST

't forget to do the following fasks in MyCE each

Acadernic Plans

S50 lssues

Students Academic Plans

Instructors

1. Verify your profile information is cormect

2. Update high school personnel by August 15,
3. Submit S50 cormections by March 1

[ | 4 Submilt instructor applications by March 31

Course SyRlabl

i Instructoe Applications

RESOURCES

Course Sylisbi Find the resources and belp you need here
= ADMISSION/REGISTRATION TRACKER
+ DEADLINES
* COORDINATOR RESOURCES
+ COURSE OFFERINGS/INSTRUCTOR
@ QUALIFICATIONS
+ REGISTRATION ERROR HANDOUT
= FORMS FOR CE COORDINATORS

i Mansge Prssword

Logout

Instructor Applications Suppont Requests
HAVE QUESTIONS OR NEED HELP?
Give us & call: 801-957-6344

Send us an email: concurrent@sice edu

MmNy ﬁ-

Cul!égc"

B Switch back 30 Kowalie, Brandes

MyCE

Home

B REPORTS

Export information from MyCE into Excel sheets that can be fed into the Admission/Registration Tracker or used for your own tracking and reporting

Click an a category to view available reports

Click on the field labeled Classes

] Course Syllabl Instructors

College™

Home

Students

REPORTS Click on the field labeled Class section export

Export information from MyCE into Excel sheets that can be fed intp the Admission/Registration Tracker or used for your own tracking and reporting.

| Classes Dffered

Click on a categoly to view avadable reports

Classes
Instruciors Missing Grade Report
Students Classes with Course Details

i Instructos Applcations

Class Section Export with Students

& Suppart Requests Class Sections with High School Schedules



7

31 Gaple whitehridiizne.

Salt Lake 52
rﬁl'\:nuflilc\'& B Switch back o Kowatie, Branden
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College

Home

REPORTS

Export information from MyCE into Excel sheets that can be fed into the Afimission/Registration Tracker or used for your own tracking and reporting.

Click on the field labeled Class section export with students

Chick on a category 1o view available reports

[ Instructers
Classes. Class Section Export

| Course Syllabi instructors Missing Grade Report
Students Classes with Course Details

Class Section Eyoart with Students

Class Sections with High School Schedules

., Instructors
Classes Class Section Export
yoabi Instructors Migsing Grade Report
Students Classes with Course Details

s Instructor Applications
Class Section Export with Students

Requests Class Sections with High School Schedules

CLASS SECTION EXPORT WITH STUDENTS Se]eCt the cu rren' term

7 Manage Peasword

Logout m
|Select all} class sections and their grades. Used in the annual report to calculate unduplicated headcount o

" unigue students particip o derive overall student grade dis failure
Spting 202 and withdrawal rates. Addi tzsed by the SLCC CE Coordinator to check for
Fall 2023 rades, send on-campus grades ta the high schools, and check for students with more
Speing 2023 than one § Numbser assigned to them.
Fall 2022
Summer 2022
Spring 2022
Fall 2021
Students Classes with Course Details
\pplca
Class Section Export with Students
Suppornt Requests Class Sections with High School Schedules

CLASS SECTION EXPORT WITH STUDENTS

Term{s)*
Mansge Pastword

Fail 2022

o «—— Select all courses

class sections and their grades. Used in the annual report to calo

- unique students participating a5 well as 1o derive overall student grade distribu

/ and withdrawal rates. Additionally, this report is used by the SLCC CE Coordina
missing grades, send on-campus grades to the high schools, and check for students with mone

[Select alf than one 5 Number assigned 1o them.

ACCT 110
ACCT 1120

ns for a particular term{s) includi

¢ 1o check for

AP Art History
AP Art Studio - Drawing

AP Biology




Class Section Expart with Students

Class Sections with High School Schedules

CLASS SECTION EXPORT WITH STUDENTS

Term(s)*

i Manage Password

Fall 2022 *

A master list of 3l class sections for a particular termis)

c . wcluding all students registered in those
ourse(s)* A
class sections and their grades. Used in the anneal report to calculate unduplicated headcount or
Al selected . unigue students participating as well as to derive cverall student grade distribution, and failure

ind withdrawal rates. Additi

nally, this report is used by the SLCC CE Coordnator to check for

han one S Number assigned to them

M s nissing grades, send on-campus grades 1o the high schoals, and check for students with more
' Select your high school

N
[Select all] /

Class Section Export with Students

Clazs Sections with High School Schedules

CLASS SECTION EXPORT WITH STUDENTS

Fall 2022 .
Course{s)® A master list of all $ sections for a particular term(s) including all students registered in those
clags sections and their grades. Used in the annual report to calculate unduplicated headcount or
Al selected - unique students participating as well as 1o derive overall student grade distribution, and {ailure
and withdrawal rates. Additionally, this report is used by the SLCC CE Coordinator 1o check for
High School{s)* misgtag grades, send on-campus grades to the high schools, and check for students with

than one 5 Number assigned 1o them.

Click on the field labeled Generate export

Need Help? EMAIL US: ¢ rrent@sice edu CALL US: B01-%

Class Section Export with Students

Class Sections with High School Schedules

Click on the Recent runs field

CLASS SECTION EXPORT WITH STUDENTS

| School Personnel

Manisgr Password

| ogeut . Show & eniries
Course(s)*
Al selected ¥ Run On Status Report
High School

20221103 0200 PM PENDING

Riverton v
2022-10-31 09:56 AM RAN X Dawnload Regort




Class Section Export with Students

ool Schedules

Class Sections wil

CLASS SECTION EXPORT WITH STUDENTS

— _

Fall 2022

. " Show :  eniries
Loursels)

. Run On . Status Report

figh Sche

WA S 20221103 0200PM  PENDING [:’
Riverton -

2022-10-31 09:56 AM RAN & Download R

|
Showing 1 to 2 of 2 entries L - e
Click on the Run report field

Need Help? EMAIL US: concurrent 1 CALL US: &

14

¥ Instrucior Applications
Class Section Export with Students

Schedules

Sections with High Schoo

& Suppon Requests

Reports
CLASS SECTION EXPORT WITH STUDENTS
hool Personnel
Term(s)*
Manage Pasyword
Fall .
Logout Coutse(s)* Show s  eniries
2 All eetected Run On L Status Report
2022-11-03 0201 PM RAN

RAN Download Report

of 2 entries ¥ - Wax

Click on the Download report field

Rrverton

m Showing 1




1 Requests

CLASS SE

Term{s)*
Mansge Pesawerd
Fall 2072
oo Course(s)*

All selected
High School(s)*

Riverton

Y G e
Classes with Course Detalls
Class Section Export with Students

Class Sections with High School Schedules

Click on the field labeled Students

TUNEXFURT WITH STUDENTS

Clazses § emester Credit Load
Insiruciors
Students lold Export
+ Instnctor Applications
Student Directoey
> Suppert Requests Student Total Credits Earned
Concurrent On-Campus Student Loads
STUDENT TEST SCORES

High School(s)*

Test Score®

Instructors

I Manage Password

I [Sebect al]

Student Test Scores

Students Student Hold Export
Student Directory
Student Total Credits Earned
Concurrent On-Campus Student Loads
STUDENT TEST SCORES

<« Select your high school

Show s  eniries
Run On . Status Repart
2072-11-03 0201 PM RAN Dawnload Report
2022-10-31 09:56 AM RAN Download Report

Showing 1 to 2 of 2 entries

Click on the field labeled Student test scores

Pulls: a list of all concurrent enrollment students as far back as 2012 listing the different test
scores we have on file (ACT, Accuplacer, Qualtrics, and USHE). Students appear on this list after
applying for admission. They da not need to be registered in a class to appear on this list. Users
who are troubleshooting current students will need 1o filter the diata by birthdate or graduation
date to select the appropriate range. This teport includes the most recent test scones that we have
on file for each student. In a few rare cases student’s highest scores may have come from
previous attempts, so while they don't qualify based on the scores listed in this report, they may
have older scores on file that would qualify them. Older test scores can be accessed through a
student’s record in MyCE

Puils & list of all concurrent enrollment students as far back as 2012 listing the different test
scores we have on file (ACT, Accuplaces, Qualtrics, and USHE
applying for adméssion. They do not need 1o be registered in & class 1o appear o
wha are troubleshooting current students will need to filter the data by birthdate or graduation

date to select the appropriate range. This report includes the most recent test scores that we have

udents appear on this list af

on file for each student. In a few rare cases student’s highest scores may have come from
previous attempts, so while they don't qualify based on the scores listed in this report, they may
have older scores on file that would qualify them. Dlder test scores can be accessed through a
student’s record in MyCE



struct

Student Test Scotes
Students Student Hold Export
# Instrucior Applications

Student Directory

Student Total Credits Esmed

Concuirent On-Campus Student Loads

You'll need to create a different report for each
kind of test score. We'll start with the ACT report.

STUDENT TEST SCORES

Manage P
High Schoal{s)*

Riverton -

Pulls a list of all concument enrol

nt students as far back as 2012 lis
scores we have on file (ACT, Accuplacer, Qualtrics, and USHE). Students appear on this list aher
applying for admission. They do not need 1o be regi
wha are troubleshooting current students will need to filter the data by birthdate or graduation
date lo select the appropeiate range. This report in

ng the different test

red in a class 1o appear on this list. Users

recent fest scores that we have

on file for each studen

rare cases student's highest scores may have come from
previous attempts, so while they don't qualify based on the scores listed in this report, they may

have older scotes on file that would qualkfy them. Older test scores can be accessed through a
student’s recond in MyCE

Instructors Student Test Scores

Students Student Hold Expart
Student Directory

5 Support Requests Student Total Credits Earned

Concurrent On-Campus Student Loads

School Persormel

i STUDENT TEST SCORES

Manage Pastword

High Schaol(s)*

Riverton v

Pulls a list of all concurrent enrollment students as far back as 2012 listing the different test
Test Score®

scores we have on file (ACT, Accuplacer, Qualtrics, and USHE). Students appear on this list after
H applying for admission. They do not need 1o be registered in a class to appear on this list. Users

who are troubleshooting current students will need to filter the data by bérthdate or gradustion

date to sefect the appropriate range. This repart includes the most reces

fest scores that we have
on file for each student. |n a few rafe cases student’s highest scores may have come from
previous attempts, so while they don't gualify based on the scores listed in this report, they may
have older scores on file that would qualify them. Older test scores can be accessed throogh a
student’s record in MyCE

Click on the Generate report field

Instructors Student Test Scores
Students Student Hold Export
i Instructor Applications

tudent Dwrectory

sppor Requests Student Total Credits Eamed

Concurent On-Campus Student Loads

P Click on the Recent runs field

High School(s)*

Riverton -

Pulls a kst of all concurrent enrollment students as far back as 2012 listing the different test

Test Scone*
est Scone' seores we hove on file (ACT, Accuplacer, Qualtrics, and USHE). Students appear on this list after

ACT : applying for admission. They do not need to be registered in a chass to appear on this list. Users
whi are troubleshooting current students will need to filter the dats by birthdate or graduation
date 10 select the approgriate range. This report includes the most recent test scones that we have

sl n e

on file for each student. In a few rare cases student’s highest scores may have come from
previous attempts, so while they don't qualify based on the scores listed in this report, they may
hawe older scores on file that would qualify them_ Older 1est scores can be accessed through a
student’s record in MyCE




Classes Student Semester Credit Load

Ingtructors Student Test Scores
Students Student Hold Export
Student Directory

Student Total Credits Earned

Concurrent On-Campus Student Loads

STUDENT TEST SCORES

i Manage Password
High School(s)®

Logout Riverton

Show 10 = entries

Test Score®

~ Run On L Stws Report

202211151226 PM PENDING D
11-03 0201 PM RAN Download Report

Click on the Run report field

2022-10-31 09:45 AM RAN Download Report
Instructors Student Test Scores
Students Student Hold Export
Student Directory
Student Total Credits Earned
Concurrent On-Campus Student Loads
STUDENT TEST SCORES Click on the Download report field

i Manage Password
High School(s)®

Legout Riverton

:, Show 10 = entries
Test Score®

& Run 0.5 L Staws Report

202211151226 PM RAN

Classes Stident Semester Credn Load
Instructors Student Test Scores
Students Student Hold Export

Student Directory
1 Reguests Student Total Credits Eamed
Concyrrent On-Campus Student Loads

Repeat this process for all of the
STUDENT TEST SCORES available score student test score reports

" Manage Password

High Schaol{s)*

Logout Riverton
Test Score* Show s entries
T e fun 0n I St Repor
AP
CANVAS 202211151226 PM RAN Download Report
Qualtrics
USHE 2022-11-03 02.01 PM RAN Download Report
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Click on a category to view available reports

Classes
Instructors

Students

STUDENT HOLD EXPORT

High School(s)*

EEEE

Studen! Semester Credi Load
Student Test Scores

Student Directory

Student Total Credits|Eamed

Cancurrent On-Campuk Student Loads

Click on the Student hold export field

Pulls a list of all concurrent enroliment students as far back as 2012 listing holds associated with
their account that could interfere with registration. Students appear on this list after applying for
admission. They da not need ta be registered in a class to appear on this list. Users who are

Click on a category to view available reports

Classes

STUDENT HOLD EXPORT

[Sebect ali]
Riverion

Studen Semester Credi Load
Student Test Scores

Student Hold Export

Student Directory

Student Total Credits Earmed

Cancurrent On-Campus Student Loads

Select your high school

Pulls a list of adl concurrent enroliment students as far back as 2012 listing holds associated with
their account that could interfere with registration, Students appear on this list after applying for
admission. They da not need to be registered in a class to appear on this list. Users who are
troubleshooting current students will need to filter the data by birthdate or graduation date to

ealact tha anmmariats sanna

Click on a category to view svailable reports

Classes
Instructors

Students

STUDENT HOLD EXPORT

High School(s)*

Riverton

\

Click on the Generate export field

Studen! Semester Credil Load
Student Test Scores

Student Hold Export

Student Directory

Student Total Credits Earmed

Cancurrent On-Campus Student Loads

Puls a list of all concurrent enroliment students as far back as 2012 listing holds associated with
thelr account that could interfere with registration, Students appear on this list after applying for

admission. They da not need to be registered in a class to appear on this list. Users who are
troubleshooting current students will need to filter the data by binthdate or graduation date to
select the appropriate range



i Instructor Applications

Fnquests

[ Manage Password

Logout

Instructor

+ Instructor Applications

Sugpedt Hequests

Maruge Password

Students

STUDENT HOLD EXPORT

High School{s}*

Riverton

Students

STUDENT HOLD EXPORT

High School{s)*

Riverton

Click on the Run report field

Student Hold Export
Student Directory
Student Total Credits Earmed

Cancurrent On-Campus Student Loads

Click on the recent runs field

Puls a list of all concurrent enroliment students as far back as 2012 listing holds associated with
their account that could interfere with registration, Students appear on this list after applying for

admission. They da not need to be registered in a class to appear on this list. Users who are
troubleshooting current students will need to filter the data by binthdate or graduation date to

select the appropriate range.

Student Hold Export
Student Directary
Student Tatal Credits Eamned

Cencurrent On-Campus Student Loads

Show 10 = entres
Run On L Status
2022-10-31 09:46 AM RAN Dawnload Report

Showing 1 to 2 of 2 entries riracy . !

Click on a cat

Classes
instructors

Swdents

STUDENT HOLD EXPORT

High Schoal(s)*

Fiverton

¥ 10 view avallable reports

Student Semester Credit Load

Student Test Scores

Student Hold Export

Student Directory 20

Student Tota

Credits Ezmed

Concuwrent On-Campus Student Loads

Click on the Download report field

Show s eniries

Run On | Stz Report

20221103 0202 PM RAN

20221031 09:46 AM RAN Download Report



515 toovas Click on a category 1o view available reports

Classes Student Semester Credi Load
Instructors Studen! Test Scores
Students Student Hold Export
:
i Suppont Requests Student Total Credits Eamed

Concurrent On-Camgus Student Loads

Click on the Student directory field

STUDENT HOLD EXPORT

Manage Password

High Schood(s)*

Logout Riverton

Show s entries

Click on a category 1o view available reports

[ Instructors
Classes Student Semester Credit Load
ourse Syllabi ructors Student Test Scores
Students Student Hold Export
Student Directory

Studert Total Credits Eamed

Concument On-Campus Student Loads

STUDENT DIRECTORY

— Select your high school

" Manage Password

Pulls all directory information for every concurrent entollment student that has ever participated in

[Select all] the concurrent enroliment program from the time we began importing information into MyCE
{approx. 2012 1o present), This is useful for bulk emalls for the purpose of sending reminders,
Riverton .
announcements, or student surveys for various graduating classes. Users will need to filter the
data by birthdate or graduation date to select the appropriste range, 1o avoid sending emails to all
Student Directory
Student Total Credsts Easned
Concurrent On-Campus Student Loads
STUDENT DIRECTORY

7 Manage Pasaword

High Schood(z)*

Riverton -

Pulls all directory information for every concurment ent ent student that has ever participated in

the concurrent enoliment program from the time we began imparting information into MyCE
(approx. 2012 to present). This ks useful for bulk emas
T announcemants, or student surveys for various gradusting classes. Users will need to filter the
data by birthdate or graduation date 1o select the appropriate range, to avoid sending emails to all
CE students all the way back to 2012

for 1he purpose of sending reminders,

Click on the Generate export field




Student Directory
ppi Requests Student Total Credits Eamed

Concument On-Campus Student Loads

STUDENT DIRECTORY Click on the Recent runs field

i Manage Password

High School{s)*
Logout Rrverton
Pulls all directory information for every concurrent enroliment student that has ever participated in
the concurrent enrollment program from the time we began importing information into MyCE

(approx. 20112 10 present). This is useful for bulk ema

for the purpose of sending reminders,
annauncements, or student surveys Tos varlous graduating classes. Users will need to filter the
data by birthdate or graduation date to select the appropriate range, to avoid sending emails to all
CE students all the way back 1o 2012

Chick on a category 10 view available reports

Instructory
Classes Student Semester Credit Load
purse Syfabl Instructors Student Test Scores
Students Student Hold Expost

# Instructor Applications
Student Directory

Student Tatal Credits Eamed

Concurent On-Campus Student Loads

o e Click on the Run report field

STUDENT DIRECTORY

Manage Passwerd

High School{s)*
Recent Runs

Riverton .

Show 10 @ eniries

Run On L Status

2022-11-03 0202 PM PENDING

2022-10-31 09:46 AM RAN Dawnload Report

Click on 8 category to view available rep

Classes Studeni Semester Credd Load
Instructors Student Test Scores
Students Student Hold Export

Student Directory

Student Total Credits Eamed

Concurrent On-Campus Student Loads

STUDENT DIRECTORY Click on the Download report field

Mpnige Pass
High School(s)*
Descrigtion
Logout Riverton -
Show & |entries
~
fun On | Status Report

20221103 02:03 PM RAN

2022-10-31 09:46 AM RAN Download Report
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[ Documents B Faie High Class Expart with Students xisx day
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» 4 @ Fake High SLCC Directory. i vebary
! B Fake High USHE sisx Ay
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MyCE reports are not named by default.
You should open the files and name them
before you create the tracker.

MyCE saves all reports in your
computer’s download'’s folder.

Mame

+ | Admission. 1e6 22 xiex 4248 Microso K | xjew)

[ Fake High_parats Files




Fake High Separate.

Fake High ART 1020 xisx

Fake High Canvas Placement xisx

Fake High Class Export with Students.xsx
Fake High Hoids xlsx

Fake High Qualirics. Ksx

Fake High SLCC Directory slsx

Fake High USHE dex

FakeHS info dsx

Fake High Separata,

[Fake Hign ACTIex

Fake High AP.xhex

Fake High ART 1020.xizx

Fake High Canvas Placerment.xisx

Fake High Class Export with Students ssx
Faks High Holds xixx

Faka High Qualirics xisx

Fake High SLCC Directory xlsx

Fake High USHE xisx

FakeHs info.xisy

ae < Fake High Separate... » Q

[

LTI S SL % St IR s O

Foke High AP xizs

Faks High ART 1%20.xisx

Fake High Carvas Placement xisx

Foke High Class Export with Students.xisx
Fakn bigh Holds visx

Fake High Qualtrics aisx

Fake High SLCC Directory akix

Fake High USHE xixx

FakeHS infoxisx

Q

Diate Mo wd

Jun 7, 2022 st 124

hug 29, 2021 2110

The Admission registration tracker
template consists of various “sheets”

We will build the tracker by copying
and pasting information from each of
these reports into its respective sheet.

an 7, 2022 at 124

Jun 7, 2023 m 1

ourse Master ACT Quaitrics USHE AP Grodit Canvas Pacement SLCC Student
Average: 5418528912  Cewnt 638 Sum 15630475 ii. - — — 00"

HS info Class Export +

Vi Format s Tatee

'.',' B S U iy oA~ Mbgramant  Seaniber W i Cule
5
1 e DM:- GH:‘“ -ﬂ:‘ll : : . : v\fﬂl.m:-ﬂlm.h. w.'ll:n"I - -
;. | For example - double click on the Student
€ -
) test score ACT report file to open it
".
Aug 1at i
Jun 7, 2022 st 1220 :_:
Jun 7, 2072 ot 124 e
Jun 7, 2023 at 125428
T
Oct 13, 2021 st 10
Aug 25, 201 a1
Aug 26, 2021 o

lourse Master ACT Cualtrics USHE AP Crodit Canvaa Placemont SLECC Student

HS Info Class Export +

Beo - — —
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b Fake High AP xigx
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10874635 Badman, b
1081172 Cane, Cand
1074873 Dunn, M1

1068506 Erigena, 1
I062I93 Fale Frank 17423 S 7
1054000 Goar, Bty 18811 5 8
1O4ST07 Hamater, i 30099 Sa 0

1045414 Incomplets 13458 Fay 10

eaE s Please note: MyCE does not
LOT4SKS Lememing 17523 v 1n

e create an HS Info report.

1993656 Otwiown, O
100STIY Fgw, Petw
1005807 Cuery, Ml
100SETS Ramalty Nile
1005948 Student, S2
1906071 Tows, Ter
1008094 Unkngwn,
JOOR1ET Valley, et
1006240 Waen, Me
1006313 Kavier, Cha
1006386 Foung Ui

i« HS info

You need to build this yourself.

Watting Master Coursa Master ACT Qualtrics. USHE AP Croot Canvas Placement SLCC Student HS infa Crass iExport +

fe 1093758

3 0
MU0 Grede Sasky WS

1308 Frehn
1171 aghsmmons
188 e
LANT e
I8 Frawhman
111D Saghamars
1911 e

Copy your students’ SSIDs from
the SSID column in the HS Info sheet

Cnrne Manter ACT Quahrcs UBME

SaleEt JSFATON AT DIREL 4 TES o1 cronse Faee Mvarage 1155346 Count 26 Sum: 2ean2em I

Paste your students’ SSIDs into the SSID
TEI 0 s e column in the Course Master sheet

1ERTT Mt Akt Sevne
200m
1w
11440
40
11348
"

Falact deatinaton and press ENTER o choate Paste Average WOIIIBEM0  Comt 28 Sem 200000 I [l B - m—— e—— 0%
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