SLCCPay+

1. Signin at: https://my.slcc.edu/
2. Find the Payments & Refunds tile.
a. To pin it to your Home screen, select the
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3. Click the SLCCPay+ Login button. This will take you
to your SLCCPay+ portal.
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4. On the right of the SLCCPay+ Home page, select Authorized Users from the My Profile Setup column.

NOTE: If you wish to authorize a third party who can call or come in to go over your account
information on your behalf, you must fill out and turn in the Student Consent for Release of Records.
This online process is not a substitute for the Student Consent form, which must be properly filled
out and turned in to The Office of the Registrar or Records@slcc.edu.

w My Account Make Payment Payment Plans Refunds Help My Profile

Authorized Users
5. On the Authorized Users page, select the Add Authorized

User tab.

Authorized Users Add Authorized User

You can give others (parents, employers, etc) the ability to access your account information. In compliance with the Family Educational Rights and Privacy Act
of 1974 (FERPA), your student financial records may not be shared with a third party without your written consent. Adding an authcrized user is your written
consent that an individual may view your account information and make payments on your behalf, Please note that authorized users DO NOT have access to
your stored payment methods, academic records, or other personal information.

6. Enter the email of the person you would like to authorize
and select your authorization preferences.

Email address of the authorized user User2@test.com|

Would you like to allow this person ta view your billing statement and account activity? ® Yes
Would you like to allow this person to view your 1098-T tax statement? ® Yes
Would you like to allow this person ta view your payment history and account activity? ® Yes

7. Click Continue.
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8. This will bring up the Agreement to Add Authorized User. Read through the
agreement and if you would like to continue, check the box next to “I Agree,” and
click Continue—Otherwise click Cancel to back out.

a. If you select Continue, an email will be sent to the authorized user.

Agreement to Add Authorized User

| hereby authorize Salt Lake Community College to grant User2 @test.com full access to my accounts, including ability to
view all killing statements, payment history, and/or make payments accordingly. My payment methods and credit card
and/or checking account information will remain confidential and hidden from all other users. | understand that | am still
primarily responsible for ensuring that all my accounts are paid on time and in full.

Access to my accounts also includes the ability to :
o View my 1098-T tax statement
This agreement is dated 25-Jun-2020 9:01:32 AM MDT.
For fraud detection purposes, your internet address has been logged:
144.35.50.54 at 25-Jun-2020 9:01:32 AM MDT

Any false information entered hereon constitutes as fraud and subjects the party entering same to felony
prosecution under both Federal and State laws of the United States. Violators will be prosecuted to the fullest
extent of the law.

Please check the box below to agree to the terms and continue,

1 Agree

Cancel Print Agreemen Continue

Authorized Users

9. The ema” addreSS Of your authorized user will now be visible in Thank you. We have sent an e-mail to User2@test.com with instructions on how to log in and view your billing and payment plan information. This person

the Authorized Users tab.

will log in using the e-mail address you provided.

. . . . . . . Authorized Users Add Authorized User
a. Clicking on the Action icon will give you the options to
. Full name Email address Action
Edit, Delete or Show Agreement. S
ser, est.com o
NOTE: Delete will revoke their online authorization, not it
Delete
the Consent Form authorization if you have one. Show greement
A h ° d U Your access information Inbax x a8 B
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10. You will receive an email from AccountsReceivable@slcc.edu labelled “Your
access information”.

11. Copy the Temporary Password (SEE red box in the example image to the right).

12. Click the link for SLCCPay+.

Salc Lake @

Community
College

Hello and welcome!
This is an automated message to inform you that the student listed below has granted you online access to his or her billing information
You now have the ability to make, schedule, and gulamaigpayments on behalf of this student

Please access your student's account by ciiding SLCCPay-+ ) copying the following link into your browser's address bar. hitps //secure touchnet net
443/C20011_tsalweblloginsp
For your first log in, you will use password shown below. For security purposes, your usemame for this account is sent in a separate message

Access Information

Student Name: [N
Temporary Password: |

Thank you
Accounts Receivable Cashier Services
Wwe Website: -
Email: 2 du Email o
Phone: (801) 9574480 Phone: (301) 957436

« Reply » Forward
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13. Select the Authorized User button.

Enter Your User Name and Welcome To The
. . . . P d.

14. Enter the email address where you received the “Your access information” asswor

. Student and Staff ® Get up to date accoy|
email and enter the temporary password. M

® Make secure paymery
( Authorized Use) ® View your payment 3
15. Click Login. ® Store payment meth
Login for parents or others who have been RS Paraiats

granted access.

Forgot Password

_Sale Lake %

Logout &

Zom munilry\' = SLCCPay+

ollege

Authorized User Profile Setup

* Indicates required fields

* Full name Jane

16. Fill out your name and create a password,
Wh ICh YOU WI ” enter a Second tl me for Password must be a minimum 7 characters and must contain at least one number or special character.

* Enter your new password

confirmation.

* Confirm your new password
17. Click Continue. Ca”‘
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Personal Profile Payment Profile Security Settings

18. This will bring up the My Profile page where you can set
your preferences.

« Profile changes were saved.
* You ean add or update your personal information

*Full name Jane Doe it
Login ID | Email addiress User2@test.com wat
Password s it

If you choose to enter a secondary email address, emails generated by this system will be sent to both addresses.

Secondary email address: Edit

To get text messages about selected account events, enter your mobile phone number and carrier.

Messages may be sent during overnight hours and your carrier may charge a fee to receive text messages.

Refer to the Terms and Conditions of your mobile wireless data plan provided by your earrier for documentation on any charges.

Mobile Number Edit

Send me additional text message notifications about my account events (such as new bills or upcoming payments)
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accountsreceivable@slcc.edu
Phone: (801) 957-4480

Cashier Services

* Website: wwwi.slcc.edu/cashiering
* Email: cashiering@slcc.edu
* Phone: (801) 957-4868
Mailing Address:
= PO.Box 30808
Salt Lake City, UT 84130-0808




