Salt Lake Community College

Optional Practical Training (OPT) Post-Completion
Authorization Request Form

Overview

Optional Practical Training (OPT) is temporary work permission for eligible F-1 students. OPT
allows you to gain work experience that is directly related to your major field of study.
Students may receive up to 12 months of OPT per higher degree level. General Studies majors
are not eligible for OPT.

e You do not need a job offer to apply for OPT.

e OPT is 12 months total.

e Time you are not working counts against your OPT time.

o Example: 2 months without work = 10 months of OPT remaining

¢ You may work full-time or part-time.

e You may work anywhere in the United States.

¢ You may be unemployed for no more than 90 total days during OPT.

o If you are unemployed for more than 90 days, your OPT will end, and you will lose any

remaining OPT time.

OPT Application and Employment
Step 1: Be eligible for OPT
Step 2: Apply for OPT on Time
e Ifyou apply after the deadline, you cannot get OPT.
Step 3: Get Your OPT I-20
Step 4: Send Your OPT Application to USCIS

e USCIS usually takes 3-5 months to make a decision
e Remaininside the United States, if you exit the country USCIS will cancel your OPT
application
Step 5: Receive Your EAD Card
Step 6: Report Employment to USCIS

Ending OPT

[l Once your OPT ends you have 60 days to transfer your SEVIS record to a new school,
begin a new academic program, or return to your home country

[1 Transferring your SEVIS record while your OPT application is under review or before the
approved OPT work time expires, will automatically end your OPT

[l Ifyou exit the United States while your OPT application is under review, USCIS will
consider your application canceled. You will not be able to reapply for OPT.
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Documents to Collect

1.
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Letter from you explaining why you want to do OPT and how it will support your career and
academic goals.
Most recent |-94 (https://i94.cbp.dhs.gov/search/recent-search)

Previously issued EAD Card (if you have one)
Passport clearly showing your picture, name, date of birth, and expiration date
Visa
Driver’s License (if you have one)
Photographs: Two identical color passport-style photographs taken recently. Photos must
have a white to off-white background, be printed on thin paper with a glossy finish, and be
mounted and unretouched. Additional specifications:
a. 2by2inches
b. Full face, frontal view
c. Head high should measure 1to 1 3/8 inches from the top of your hair to the bottom
of your chin
d. Eye height should measure between 1 1/8to 1 3/8 from the top of your eyes to the
bottom of the photo
e. Your head must be bare unless you are wearing headwear as required by your
religious denomination is allowed.
f. Ifyou have an A-Number, use a pencil or felt tip pen to lightly print your name and
A Number on the back of the photos.
Copies of all I-20s issued to you by SLCC or other institutions
Program Completion Verification: Submit one (1) of the following documents which
clearly shows your expected graduation date.
Option 1:
Enrollment Verification with Expected Graduation Term
https://www.slcc.edu/registrar/enrollment-verification.aspx)
Option 2:
Graduation Application Confirmation (https://www.slcc.edu/graduation/process.aspx)
Option 3:
A letter from your academic advisor stating your expected graduation date
AND a Maximum Time Frame Audit showing your completed and current courses
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OPT Application and Employment
Step 1: Be eligible for OPT

0

U
0
U

Completed one full academic year (2 semesters) and earned 24 SLCC credits toward an
academic program. General Studies majors are not eligible.

Be in the final semester of your program or within 60 days of graduating

Have a 2.0 GPA or higher.

Apply for graduation

Step 2: Apply for OPT on Time

You can apply for OPT up to 90 days before your program end date.
You must apply no later than 60 days after your program end date.
You must apply no later than 30 days after receiving your I-20 with OPT Recommendation

General guidelines by semester

Your program end date is

Graduation in December (Fall Semester): Submit to USCIS by the first week of October
Graduation in May (Spring Semester): Submit to USCIS by the first week of February
Graduation in August (Summer Term): Submit to USCIS by the first week of July

90 days before your program end date is . This is the earliest date
that you can submit your OPT application to USCIS.
60 days after your program end date is . This is the latest date

that you can submit your OPT application to USCIS.

30 days after receiving your I-20 with OPT Recommendation is

Step 3: Get Your OPT I-20
Submit Your OPT Authorization Request to International Student Services Office

U
U
U

Collect documents (listed below under “Documents”)
Scan documents into PDF format
Assemble all OPT application documents into one PDF document in the order they are
listed below
Name the PDF document using this format: S#_OPTAuthorization_CurrentSemester.
o Example: S0012345_OPTAuthorization_Summer2026
Submit your OPT Authorization PDF document to the International Student Services
Office from your Bruinmail account:
o Emai: louderki@slcc.edu
o Subject Line: OPT Authorization Request

Regularly check your Bruinmail account for updates from our office on your OPT
Authorization Request and notification that your I-20 with OPT Recommendation is ready
for you to pick-up from the ISS Office (STC 101)
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[l Our office will reach out to you when your I-20 is ready for you. Please visit the ISS Office
to sign and receive your [-20 with OPT Recommendation

Step 4: Complete USCIS OPT Application
[l Complete Form I-765: https://www.uscis.gov/i-765
e Mark (c)(3)(B) for item #16 —For Post Completion OPT.
e Pay $470 online filing fee
e Upload documents & I-20 with OPT Recommendation
O USCIS will review your application. USCIS usually takes 3-5 months to make a decision.

Step 5: Receive Your EAD Card
o If approved, USCIS will mail you an EAD card.
¢ You will receive the card 2-3 weeks after approval.
You may only start working when:
¢ You have received your EAD card, and
¢ You have provided a copy of your EAD card and I-20 to your employer
e Your OPT start date has arrived

Step 6: Report Employment to USCIS

[l Itisthe student’s responsiblity to know and comply with all regulations pertaining to their
visa classification.

[l Ifyou do not already have a Social Security Number, you must obtain a written job offer
and apply for a Social Security Number. It usually takes 3-4 weeks to receive the number.

[J  When you begin work, you and your employer must complete the Employment Eligibility
Verification form (Form I-9). Your employer will keep this form on file.

[l Your employer should also make copies of your SEVIS 1--20 and EAD card for their
records.

[J  You are responsible for reporting employment information to USCIS for each job position
during your OPT experience

[l You may be unemployed for no more than 90 total days during OPT.
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