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WebEx Considerations

• Please MUTE your microphone.
• Questions:  We will take questions throughout the 

presentation AND have time available at the end.  To ask a 
question, please use the Chat Box.  We will read and answer 
chat box questions for the benefit of the group.  Thank you 
for your participation.

• Thank you for learning along with us. 
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Discussion Points

• Safety Reminders and 
Considerations

• Face Coverings
• Sick/Exposed/Work Arrangements
• Wellbeing Resources
• Questions

JR



Daily Symptom Check

 Fever or Chills

 Cough

 Shortness of breath or difficulty breathing

 Fatigue

Muscle or body aches

 Headache

 New loss of taste or smell

 Sore throat

 Congestion or runny nose

 Nausea or vomiting

 Diarrhea

Before you leave your home, conduct a symptom check, and 
stay home (or seek medical attention) if you experience any 
of the following symptoms:
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Safety First Reminders
• Observe Physical Distancing – Maintain 6 Foot Distance 

from Others

• Frequent Hand Washing
• Avoid Touching your Face

• Cover Coughs & Sneezes

• Do not Shake Hands

• Limit In-Person Interactions

• Refrain from touching your face, wash your hands if you 
touch your face covering.

• Face Coverings don't work if they don’t cover your nose.
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Safety First Reminders
• Arrange shared spaces to support social distancing (remove chairs, tables, if 

needed)
• Breaks & Lunches: Stagger to allow physical distancing.
• Clean high-touch surfaces regularly
• Disposable masks & gloves are NOT recyclable
• Water: Avoid drinking from fountain
• “Clean Catch” using a container to avoid contact
• Shared Workstations: Sanitize after each use.
• Shared Supplies: Consider removing or sanitize after each use.

• Copiers, staplers, printers, phones, etc.
• Shared Surfaces: Sanitize after each use (break room, etc.)
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Supplies/Cleaning
Supplies: Departments should not purchase cleaning/sanitizing supplies 
related to COVID. The College will 
provide adequate cleaning/sanitizing supplies for your department.

• Refilling of hand sanitizers, Mark11 Cleaning Solution, and paper towels is 
part of custodial/facilities regular routine. If a department runs out of 
these items and cannot wait for the refill routine, they can submit a fixit 
email.

• Reasonable requests for gloves go through fixit. Frequent handwashing in 
place of gloves is recommended.

Cleaning: Department areas, conference rooms, common areas, etc. will be 
cleaned frequently as part of custodial/facilities routine.

• To request additional cleanings (in addition to the normal routine) submit 
a fixit email.

• All requests will be reviewed and may be accommodated if the normal 
cleaning routine and department cleaning supplies do not adequately keep 
the area sanitized.
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Face Covering Availability

MB

Campus/Site
General Pick-Up

(cloth masks, disposable masks and face shields)

Airport Front Desk
Jordan Information Desk (HTC)

Open Computer Lab (JHS, lower level)
Library Square Front Desk

Miller Student Services, MFEC 127
South City Information Desk
Taylorsville 
Redwood

Gunderson Facilities, Drive-Up Window (closes at 4:30 pm)
Student Center, Admissions Hub

Westpointe SSB, Front Desk
West Valley Front Desk

• Cloth reusable masks (with SLCC logo). One per employee. For those who already received a 
cloth mask it is okay to get a new one with the new logo: Available AUG 17.

• Name and S# will be recorded when picking up a cloth mask.
• Disposable masks (designed for one-time use). Please utilize with discretion due to limited 

supply.
• Limited supply of Face shields



Face Covering Policy

COVID-19 Emergency Policy was amended to include procedures for the use of face 
coverings

• Face-Coverings. While in a college-owned or college-controlled building, facility, or 
vehicle, every person must wear a face-covering as defined by this policy. This 
requirement applies to all indoor areas, including common areas, hallways, 
classrooms, break rooms, conference rooms, and restrooms.

• For individuals working with chemical or biological hazards, the college recommends 
disposable surgical masks. Dispose of surgical masks according to established 
departmental procedures. Disposable masks must not be placed in recycle bins.

• Every person who is outdoors on an SLCC campus or other SLCC owned or controlled 
property must wear a face-covering where personal distancing of at least six feet is 
not possible, reasonable, or prudent

MB
Policy Reference: Emergency Policy COVID-19 Face Covering

http://www.slcc.edu/policies/policies/presidents_office/7.1.001.aspx


Face Covering Policy
Face-coverings are not required for the following:
1. persons who are outdoors and maintaining a distance of no less than six feet from other persons;

2. individuals with a medical condition or disability that prevents wearing a face covering or to whom wearing a 
face covering would cause harm;

3. a child who is in a daycare setting or under two years old;

4. an individual who is deaf or hard of hearing or communicating with another who is deaf or hard of hearing and 
the ability to see the mouth is essential to communication;

5. an individual who is in a private vehicle;

6. a person who is the sole occupant of a fully enclosed room, office or college-owned vehicle;

7. a person who is the sole occupant of a fully enclosed room, office or college-owned vehicle; and

8. private meeting spaces, conference areas, private offices, outdoor venues, hallways, elevators, lobbies, break 
rooms, study areas, and restrooms if six-foot social distancing is possible.

• Individuals who cannot wear a face-covering due to a health condition or disability should coordinate 
with the Disability Resource Center or the Employee Relations Leave Coordinator for appropriate 
accommodation.

• For deaf or hard of hearing individuals and those communicating with deaf or hard of hearing 
individuals who are not wearing a face-covering to communicate, the college strongly recommends a 
clear face-shield
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Face Covering Use

Cloth face coverings provide a guard against spreading potentially infected droplets 
to other individuals and discourage people from touching their faces and potentially 
infecting themselves with unclean hands. Face coverings used at the college must 
adhere to the following:

• Fit snugly but comfortably against the sides of the face

• Completely cover the nose and mouth

• Secured properly with ties or ear loops

• Include at least two layers of fabric

• Allow for breathing without restriction
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No face covering: Approach

• Approach colleagues, other employees, and students with kindness, patience, understanding, 
information, and resources.

• Take accountability to maintain a safe campus
• If you forgot your face covering, how would you want to be reminded?
• Example Language:

• "Hello, would you mind putting on your face covering?"

• "Do you need a face covering? If so, our information desk has disposable face masks."

• "Are you aware of the College's face covering requirement? I can provide you information if needed."

• "Do you have your mask with you?"

• "I'd appreciate it if you could put your mask on"

• "Let's all work together to keep each other safe"

• “Hello, I just need to remind you of the College requirement to wear a face covering. If you forgot yours, I could get 
you a disposable mask, or you can pick one up at the information desk.”

• “Can I get you a disposable mask from the information desk? As you might know, face coverings are required for 
everyone at the College. I can get you a disposable mask or you can go to our parking services drive up or an 
information desk, provide your S#, and receive an SLCC cloth mask.”
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Face Covering: Refusal to Wear
If a student, employee, or other member of the campus community 
refuses to wear a face covering:

• A student can be asked to leave; name should be referred to Dean of Students
• Employee concerns: discuss with employee's supervisor; can be referred 

to Employee Relations
• Other members of College Community: referred to the college’s Public Safety 

Department.
• You will not need to escort anyone out of the building.  If the situation  becomes 

volatile, politely step away and contact Public Safety.

Note: Some disabilities may make wearing a face covering difficult. If someone is 
not wearing a face covering due to a disability or medical condition, refer them to 
the Disability Resource Center (students), Jill Tew, ADA/FML Coordinator 
(employees) or Mikel Birch, College ADA Coordinator (visitors/all).
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Sick/Exposed
If you are sick or have been exposed and are getting tested or 
if you have been tested and are awaiting results, complete a self-
reporting form: Covid 19 Self Reporting Form If you cannot 
complete the form, contact Jill Tew.

Complete the emergency pay application and 
sign up for work-sharing if applicable.
Emergency Pay FCCRA Work-Sharing Information

Testing Information:
https://coronavirus.utah.gov/utah-covid-19-testing-locations/

JT

https://cm.maxient.com/reportingform.php?SaltLakeCC&layout_id=100
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High Risk, Teleworking, FFCRA
• High Risk employees or employees living with High Risk 

individuals may be able to continue telework—discuss with 
your supervisor

• Explore SLCC work sharing if you are unable to do your job on 
campus

• Apply for Emergency Pay/FFCRA Leave
• High Risk or Living with someone who is High Risk
• Sick with Covid-19 Symptoms
• Child Care limitations due to Covid-19 closings
• Most options require signing up for work-sharing.
• Reapply every pay period
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Containment
Upon notification of a positive or pending test, the COVID Response Team will:

• contact the employee, the supervisor and potentially exposed individuals; 
an individual who tests positive for COVID will also be contacted by the 
health dept

• initiate requests for cleaning and sanitizing

Self-isolation - already sick or have tested positive for COVID-19. Stay isolated 
from other people until it has been 10 days since symptoms appeared and
At least 24 hours with no fever without the use of fever-reducing medications 
and COVID-19 symptoms have improved (for example, cough, shortness of 
breath, etc.)

Self-quarantine - Anyone who has had close contact with someone with COVID-
19 should stay home for 14 days after their last exposure to that person.

Close contact or exposure - within 6 feet of a positive case of COVID-19 for 15 
minutes or longer.
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Emotional Wellbeing

Employee Assistance Program

Confidential Counseling - Face-to-face counseling sessions for each new issue, 
including family, relationships, stress, anxiety, and other common challenges

EAP Access

Center for Health & Counseling

CH&C Information

Employee Wellness

Employee Wellness Information
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http://i.slcc.edu/hr/benefits/full-time-employees.aspx#EAP
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Contact Information/Staying Informed
Return to Campus Training Team:
John Robinson (801)957-4212 john.robinson@slcc.edu
Jill Tew (801) 957-4722 jill.tew@slcc.edu
Mikel Birch (801) 957-4041 mikel.birch@slcc.edu
Preston Lindhardt (801) 957-4401 preston.lindhardt@slcc.edu
Terri Mehlhoff (801) 957-4351 terri.mehlhoff@slcc.edu
Kelsey Pesta (801) 957-5086 kelsey.pesta@slcc.edu

Stay Informed
• President’s Open Forum – Friday, Aug. 14; 2-3 pm
• Your Divisional Leadership
• SLCC Today – Monday every week will be a COVID-19 update
• Return to Campus website
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Questions?
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