Orientation Checklist

Know the locations of the following:

oAdam'’s office
oMary’s office
oAlejandro’s office
oTyler and Nicole’s office
oDoug’s office
oCraig’s office
oShauna’s office
oStaff lunch room
oCopy/printer room
oBiotech classroom
oLibrary

Documents and forms completed
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oEquipment lab
oPre-biotech lab

olntern study room and key
o Open computer lab

o Bathroom

o Stairs in building

o ltineris cafeteria

o Grill in HTC

o Bookstore in HTC

o JATC lab

o Gina Sanzenbacher and Nicole

oMemorandum of understanding for concurrent enrollment (HS only)

olnternship application

o Student agreement

o Intern contact information

oSign up for Google Groups

o Parking permit (optional)
Lab resources

oSOP binder

oSkills resource chart
oLab chores list
nAvailable books

Assignment of lab space

oBench space
oRefrigerator space

oLong-term act. authorization (HS)
o Safety agreement

o Training packet

oGoogle calendar

oVolunteer release form (optional)

oMolecular cloning techniques
oWall of fame

olnnovaBio intern website
oElectronic databases

oFreezer box/space
oPipetters w/ Artel training

oLab coat (option to buy with your name embroidered on front)



